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1 Process Invoice 
 
With the Valeo WebEDI version it is possible to create an invoice based on the shipments from 
WebEDI. This function is only possible, if you make also shipments with WebEDI. It is not 
necessary, if you get your payment, based on a selfbilling credit note of Valeo. Those credit 
notes can be displayed on the menu point credit notes. 
 
 

1.1 Example – Creating an invoice 
 
Please click in the menu on the business process delivery and transport data. You will see all 
the shipments, you have made.  

 
On this screen are 4 shipments send to Valeo. Only for the shipment with the number 46 the 
invoice is created with the invoice number qwq232. To create an invoice, you have to click on 
the icon on the right side of the screen. 
 
Now we will create an invoice for the shipment no. 64. After a click on the icon you will get 
following screen: 

 
 
 
You have to fill up the mandatory information like Invoice no., unit price, price unit and vat rate. 
All, instead of the invoice number, you have to fill up only once for each part. 
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Now you have to click on the register map supplier to fill up the address data. You have the 
possibility to have a different payee address. Even if not, you have to fill up the address data. 
 
 
 
 

 
 
 
 
 
Now you have to click on the register map contractor (customer data) to fill up the address data. 
The invoice recipient address can be different from the consignee or buyer. Even if not, you 
have to fill up the address data. 
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The Invoice recipient number is the customer number of Valeo created from the supplier. This is 
an really important information for Valeo. 
 
 
Now click on the register map Totals and complete. 
 

 
 
Check the data. If you have to change something you can go back. 
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If not, please print the invoice and click on the icon send. An electronic file will be send to Valeo. 
The print out should be also send via post to Valeo. 
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1.2 Display status of Invoices 
 
If you choose in the main menu the process Invoices you will get the following screen. 

 
 
New Invoices  =  Invoices to create for shipments done in WebEDI. By choosing  

one entry the Invoice could be created like described in the  
chapter before 

 
Open Invoices = Invoices created but not yet send to Valeo. Those entries could be  

changed before they are send to Valeo  
 
Completed Invoices = Invoices completed and send to Valeo, only display is  

possible for this data 
 


