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 How to change Email Address? 
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Change Email 
 
The Email address of the supplier is an important information. When messages are send to 
WebEDI the supplier is informed at this Email about new messages and the supplier could 
check the data in WebEDI. 
The change of the Email has to be done by the suppliers, because it could only be done with 
the account of the main user of the suppliers. 
Changes of Email address are necessary when the contact person at the suppliers change. 
 
Change Email Company data 
 
After the login to Valeo WebEDI choose the process User administration: 
 

 
 
Under the point  edit company data: 
 

 
 
You find all details about the maintained data for your company and could change it: 
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Change Email Sub-user 
 
To change the Email of an Sub-user, go to the User Administration and choose the point  sub-
user administration. 

 

 
 
On the screen you see the already created sub-user and you could select the one to change: 
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On the next screen you could change the data for a subuser. 
 
 


