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How to change Email Address?
Thomas Gries / 7/17/2006 12:02 PM

Change Email

The Email address of the supplier is an important information. When messages are send to
WebEDI the supplier is informed at this Email about new messages and the supplier could
check the data in WebEDI.

The change of the Email has to be done by the suppliers, because it could only be done with
the account of the main user of the suppliers.

Changes of Email address are necessary when the contact person at the suppliers change.

Change Email Company data

After the login to Valeo WebEDI choose the process User administration:

[f__E__. User administration

Under the point edit company data:
User administration
= Change password

El edit company data
El sub-user administration

You find all details about the maintained data for your company and could change it:
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Useradministration = Company-specific data

Cnmpany-specific data

Company name |WEICHELT
ILM I

Street, Mo. |Pnst5traﬁ.le 10

ZIFiPosteode |?4321

ity |Elietigheim-Elissingen

Country | Germany |

Twpe of natification IE—maiI 'I

E-mail |u|rich.stnllber‘[@valeu.wm

Fhaone |

Fax |

Language |Eng|ish 'I

Change Email Sub-user

To change the Email of an Sub-user, go to the User Administration and choose the point sub-

user administration.

User administration

HChange password
ﬂEditcnmpany data
El sub-user administration

Lzser administration = Sub-user administration

Mame

Entry court: 1

lzer name

Thomas

Thomas

On the screen you see the already created sub-user and you could select the one to change:
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LIzer administration = Sub-user administration = Change user data: Thomas

ﬂChange address

.

Ilzer name |Th|:|rnas

Pasgword |

Confirm password |

Mame |Th|:|mas

Type of notification IE-maiI "I

E-rnail |Thnmas@rtest.de
Fhone |12345
Fax |554321

Language IEninsh 'I

On the next screen you could change the data for a subuser.

FAQ-04-Admin-S-ChangeEmail.doc vesrsion 7/17/2006 12:02 PM page 3



